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Adult Learning, Literacy and Essential Skills Program.



3SUCCESS IN APPRENTICESHIP 
LOCATOR  

SUCCESS IN APPRENTICESHIP 
LOCATOR

The Success In Apprenticeship Locator is designed to identify important skills we use for working, 
learning and living. These include reading, using forms and documents, and solving problems involving 
numbers. Research has demonstrated the importance of these skills in supporting apprenticeship technical 
training success.

The Locator is an informal evaluation tool, designed to provide you with feedback about your skills. 
Completing the Locator will give you a sense of your strengths and will also help to identify areas that may 
require practice. You can use your results to make decisions about your learning needs.

The skills evaluated by the Locator include:

Reading
Solving problems and completing tasks using written 
materials such as notes, letters, emails, reports, brochures, 
regulations, manuals, books and news articles.

Using Documents
Solving problems and completing tasks using visual 
information such as graphs, lists, tables, signs, symbols, 
maps, pictures, schematics, and labels.

Numeracy
Solving problems and completing numerical tasks such as 
scheduling and budgeting, measuring and estimating, 
analyzing data, and working with money.

These skills are measured on a scale from Level 1 to Level 5. 
Level 1 represents basic skills and basic tasks, where Level 4 and 5 represent advanced skills and complex 
tasks. Most Canadian occupations require skills at Level 3 and higher. 

The Locator is designed to provide a general estimation of ability at Levels 2 and 3.

Level 1 Level 2 Level 3 Level 4 Level 5

Basic skills
Basic tasks

Stronger skills
Common tasks

Solid foundation
More complex tasks

Advanced skills
Complex tasks
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The Success In Apprenticeship Locator	contains	a	series	of	workplace	and	trades	specific	documents	
and scenarios. You will use the documents provided to solve problems and complete tasks. Some of 
the content will be familiar and some will not, but all the information you need to answer each 
question is in the document provided.

The Locator will take 60 to 90 minutes to complete.

There are two options for completing the Locator:

 1. Paper-based
	 	You	can	print	off	the	Locator	and	complete	using	a	pen	or	pencil	and	highlighter.	
 Share the completed paper Locator with your instructor for marking.

 2. Electronic
 You may complete the Locator online, using a pdf reader/writer software application (Acrobat). 
	 Be	sure	to	save	your	answers	and	the	file	regularly.	
	 Share	the	completed	electronic	Locator	file	with	your	instructor	for	marking.

WHAT TO EXPECT

• Carefully read the Locator instructions.

• Take a few minutes to review all of the content.

• Read each question carefully. This is an important strategy for successfully completing the Locator. 

Important information within the question will help you solve the problem.

• Some of the scenarios may not be familiar to you, but the information you need to answer the 

questions is contained in the documents provided. 

• Be positive about your abilities. These are skills that you use every day.

• You may use a basic handheld calculator or the calculator on your computer. 

• Some	questions	are	more	difficult	than	others.	Try	to	answer	all	of	the	questions,	even	if	you	are	

unsure. 

• Complete the Locator without assistance from others. The purpose of the Locator is to identify 

your skill strengths and highlight areas for growth.

TIPS FOR COMPLETING THE LOCATOR
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Each set of questions will direct you to a document.

Some questions will ask you to write or type your answer in the box provided. Answers do not need 
to be in full sentences.

TO ANSWER QUESTIONS

Write or type your answer 

Some questions will ask you to write or type your answer in the document provided. 

Application
Company             Date

Name

Johnston and Smith Inc.

J. Doe

March 21

Some questions will ask you to select your answer in the document provided. 


Review Sample Questions on the following pages. 

Some questions will ask you to highlight your answer in the document provided. 

Highlight your answer in the document

SUCCESS IN APPRENTICESHIP 
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QUESTIONS

SAMPLE QUESTION: RESPIRATOR PARTS

Painters	wear	respirators	to	filter	out	dangerous	vapours	and	particles.

Look at the tables and diagram from the air purifying respirator guide on the next page.

A painter needs a basic facepiece for a medium-sized 7700 series 
respirator. What is the catalog number for this part?

A.

7700-11M

What is the catalog number and description of the 7700 series part 
shown below?

B.

Catalog number Description

7700-16 Inhalation Connector

What is the catalog number and description of the part from the 7700 
series mask which is shown below?

C.

Catalog number Description

7700-92 Cradle Suspension System

SUCCESS IN APPRENTICESHIP 
LOCATOR  



7

Figure 1.1
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EXCAVATED MATERIALS

Heavy Equipment Operators follow guidelines to ensure excavations at construction 
sites are completed safely.

Look at the excerpt from the Workplace Safety and Health Division guidelines on the 
next page.

QUESTIONS

What are two dangers of leaving excavated materials too close to the 
edge of the excavated site?

1.

At one site, the height of the excavation is 7 feet. How many 
metres from the edge should the excavated material be piled?

2.

metres
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Courtesy of Safe Work Manitoba. (May 2011). Guide for excavation work. Retrieved from: https://www.safemanitoba.com/Page%20Related%20Documents/uploads/guidelines/excavation_guide_
updated_2011_web.pdf. Reproduced with permission. Document has been adapted. Content may not be current.
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MAINTENANCE CHECKLIST

Daily maintenance checks must be completed before operating forklifts.

Look at the selections from the Forklift Health and Safety Best Practices Guideline on 
the next page.

QUESTIONS

The forklift operating hours are recorded on the checklist. How many 
more hours are permitted before additional maintenance is required?

5.

hours

The forklift blades do not meet standards. Mark this on the checklist.3.

Mark the Checklist

Highlight	what	is	inspected	after	verifying	fluid	levels.4.

Mark the Checklist

The	first	7	items	can	be	completed	in	a	2-5	minute	walk	around	the	
forklift. The remaining items should take no more than 1 minute each. If 
a forklift needs to be operational by 8:30 a.m., what is the latest time the 
maintenance inspection can begin?

6.

SUCCESS IN APPRENTICESHIP 
LOCATOR  
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Courtesy of Government of Alberta, Jobs, Skills Training and Labour. (2014). Forklift health & safety: best practices guide. Retrieved from: https://ohs-pubstore.labour.alberta.ca/bp015
Reproduced with permission. Document has been adapted. Content may not be current.

Forklift No:  Date:
Make: Shift:
Operating hours:

42-8FGCU25 March 17
day shift 

1680 hrs
Toyota

Robin C.
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INSTALLATION SCHEMATIC

Look at the page from the Installation Instructions on the next page.

QUESTIONS

The distance between the valve and the spout is 7.5 inches. What is the 
distance in millimetres?

9.

mm

According to the instructions, what is a possible consequence of not 
using the recommended measurements?

7.

What part is recommended for installation but is not supplied?8.

What range of additional distance is needed between the shower arm 
and the valve in a Tub/Shower installation compared to the Shower Only 
installation?

10.

inches

SUCCESS IN APPRENTICESHIP 
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Courtesy of Moen (2011). One handle tub/shower valve trim installation instructions - INS2152. Retrieved from: http://www.moen.ca/shared/docs/instruction-sheets/ins2152.pdf
Reproduced with permission. Document has been adapted. Content may not be current.
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ACETYLENE SDS

Look at the excerpt from the Acetylene Safety Data Sheet (SDS) on the next page.

QUESTIONS

When welding, what protective equipment prevents dizziness and     
nausea?

12.

When was the SDS last updated to meet current regulations? Highlight 
your answer.

11.

Mark the Safety Data Sheet
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Courtesy of Praxair (2016). Acetylene safety data sheet  E-4559. Retrieved from: http://www.praxair.ca/-/media/corporate/praxair-canada/documents-en/safety-data-sheets-en/acetylene-sds-e-4559--.
pdf?rev=8709deb90f0b406c845fb3135e6c79a6. Reproduced with permission. Document has been adapted. Content may not be current.
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PROJECT SCHEDULE

Look at the Project Schedule on the next page.

QUESTIONS

Based on the schedule for the current week of March 26, Crew B is 
delayed on the Brown Addition. Assuming there are no more delays, 
what week will the Brown Addition now be completed?

13.

If Crew C needs to complete all project phases no later than the end of 
May, how many weeks of overtime may have to be added during the 
project production phase?

14.

weeks

Tracking progress is an important part of project management. What is 
the completion percentage for all the KR Construction projects? Enter 
the value on the schedule.

15.

Mark the Project Schedule

SUCCESS IN APPRENTICESHIP 
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Bow Valley College. (2020). Project Schedule [Spreadsheet]. Calgary, Canada
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ELECTRICAL LINE STANDARDS

Look at the excerpt from the Standards document on the next page.

QUESTIONS

Under	which	section	number	will	you	find	information	on
non-conductive rope?

16.

Using information from the Standards document,	fill	in	the	blank	areas	
of the features table.

17.

ROPE FEATURES TABLE

Rope Type Colour Voltage Rope Testing Interval

230 kV Yearly

Orange Non-energized

Live Line None
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Courtesy of BC Hydro (2006). Occupational safety & health standards. Retrieved from: https://www.bchydro.com/content/dam/BCHydro/customer-portal/documents/corporate/safety/bchydro-osh-standards-
guidelines.pdf  Reproduced with permission . Document has been adapted. Content may not be current.
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ELECTRICAL PLAN

Look at the page from the Bathroom Mechanical Plan on the next page.

QUESTIONS

What	is	the	spacing	requirement	between	the	light	fixtures	located
directly above the double sinks?

18.

To the nearest whole number, what is the square footage inside the
bathroom?

19.

sq. ft
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Courtesy of Kelsey Roberts (2016). Kitchen and Bathroom Design [Architectural Drawing]. Retrieved from: https://www.behance.net/gallery/34013094/NKBA-Kitchen-and-Bathroom-Design Reproduced 
under Creative Commons license CC BY NC ND 4.0 International. https://creativecommons.org/licenses/by-nc-nd/4.0/deed.en_US
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FRAMING NAILER OPERATION

Look at the page from the General Guide on the next page.

QUESTIONS

Which	figure	explains	how	to	adjust	the	drive	depth	of	the	
framing nailer?

20.

A

Identify the parts labelled in Figure 3.21.

A

B

C

Highlight the recommended air pressure. 22.

Mark the Guidelines document

What operational mode is used for less precise nail placement?23.

Before clearing jams, what it the most important safety step?24.

SUCCESS IN APPRENTICESHIP 
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OPERATION AND ADJUSTMENTS

Set-up & Loading nails into the magazine

Warning! Disconnect the air hose from the nailer air inlet.
1) Pull the feed shoe all the way to the rear, until it latches. See Fig.1.
2) Orient the strip of nails with points down and drop the nails into the magazine.
3) Slide the nails forward in the magazine. The magazine will hold 100 nails.
4) To unlock the feeder shoe, pull it backwards, press the lock release (A) Fig.2 to

disengage the feeder shoe lock to slide forward towards the nails.
5) Adjust the 360 degree air deflector to blow air away from the operator by simply

turning it by hand.

Depth of Drive Adjustment

The depth a nail is driven is adjusted by the depth adjustment plate (A) Fig.3. The
factory setting is set to the maximum depth. To adjust,
1) Loosen cap screw (B) with hex. key.
2) Slide depth adjustment plate to the desired position and retighten cap screw. Sliding

the plate upwards increases the depth of drive and moving the plate downwards
decreases the depth of drive.

3) Test fire a nail and check depth, repeat as necessary.

The amount of air pressure required will vary, determine the lowest setting that will
consistantly perform the job at hand. Air pressure exceeding that which is required can
cause premature wear and/or damage the nailer. A plastic protective tip (C) is provided
to reduce marring of the work surface. It can be removed to increase depth of drive.
Warning! Disconnect the air hose from the nailer air inlet before removing plastic
protective tip.

Sequential and bump fire modes

Operational modes
This framing nailer may be operated in either “sequential” or “bump fire” mode. This
framing nailer is shipped with a black trigger installed, this black trigger allows
“sequential” firing. A separate red trigger for “bump fire” mode is included.

Sequential Mode
When the black trigger is installed, this framing nailer is in “sequential” mode. This
method is recommended when precise nail placement is required. In sequential mode,
the trigger needs to be pulled and released each time a nail is driven. The framing
nailer is actuated by depressing the framing nailer nose against the work surface.

Bump Fire Mode
When the red trigger is installed, this framing nailer is in “bump fire” mode. This method
is recommended when less precise nail placement is required. In bump fire mode, the
trigger must be depressed with the framing nailer nose off the work surface. Then, the
nose of the framing nailer is tapped against the work surface causing a nail to be
driven. Each time the framing nailer nose is depressed, a nail is driven.

Changing Modes
To change the firing mode of your framing nailer, remove the o-ring (Part#232) which
secures the trigger pin (#233). Remove the trigger pin, trigger, and the trigger spring
(#230). Interchange the trigger only and reassemble the trigger assembly.

Clearing jams

Warning! Disconnect the air hose from the nailer air inlet.
1) Remove the remaining nails from the nailer.
2) Pull the feeder shoe all the way to the rear until it latches.
3) Slide nails to the rear and remove them from the magazine.
4) Using a pair of needle nose pliers or a flat screwdriver, remove the bent nail from the

back of the nose piece. If you cannot remove the nail this way, follow these instructions;
a) Remove both cap screws (A-one on each side) Fig.4, remove nuts (B-only one is

shown) and slide magazine back, off the nose piece.
b) Remove bent nail and reassemble in the reverse order.

Figure 1

Figure 2

Figure 3 

Figure 4

Courtesy of Kelsey Roberts (2016). Kitchen and Bathroom Design [Architectural Drawing]. Retrieved from: https://www.behance.net/gallery/34013094/NKBA-Kitchen-and-Bathroom-Design Reproduced 
under Creative Commons license CC BY NC ND 4.0 International. https://creativecommons.org/licenses/by-nc-nd/4.0/deed.en_US
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PLUMBING TROUBLESHOOTING

Look at the page from the Troubleshooting Guide on the next page.

QUESTIONS

A

Why	should	non-abrasive	wax	be	applied	to	the	fixtures?25.

Water	that	comes	out	of	the	showerhead	while	filling	the	tub	is
referred to as what problem?

26.

Highlight	the	recommended	solution	for	fixing	a	restriction	between	the	
valve and spout.

27.

Mark the Troubleshooting document

According to the guide, what are two causes for a temperature range 
problem?

28.

1.

2.

SUCCESS IN APPRENTICESHIP 
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Installation Instructions 
Styles and parts vary by model.

English

E1

One Handle Tub/Shower Valve Trim

Model Number

Installation Date

For Warranty Support

INS2152 - 3/11

INS2152 - 3/11     Printed in U.S.A.     ©2011 Moen Incorporated     www.moen.com

Care Instructions
To preserve the finish on the metallic parts of your Moen faucet, apply non-abrasive wax, such as car wax. 
Any cleaners should be rinsed off immediately.

En
gl

is
h

E12

Hot/cold reversed Lines reversed/ Hot/cold reversed Rotate cartridge stem 180˚
cartridge installed so that the notch is facing
upside down down towards the drain.

No water/low flow One or both No water/low flow Turn both water supply valves
supplies not on counterclockwise to the on 
to the unit position

Leak or drip Grommets not Leak/drip from spout Replace cartridge
from spout sealing properly

Only hot/no cold – Balancing spool Only hot/no cold – Replace cartridge
Only cold/no hot stuck Only cold/no hot

Stacking (Water Choice of pipe/ Water comes out of spout Change pipe to IPS or 
comes out of the distance between and showerhead at the copper/distance from 
showerhead during valve and showerhead same time showerhead and valve 
tub fill mode) less than 46"/multiple moved to at least 46"/

elbows/anything change or remove anything 
restricting flow of restrictive
water exiting valve

Flow restriction Water comes out of spout Remove tub spout and flush
between valve and and showerhead at the out debris – Replace 
tub spout same time causing undersized line or fittings 

restriction

Valve installed Remove cartridge and verify Remove valve and reinstall 
upside down that the outlet hole is in in the proper orientation

proper location (should be 
down). "Up" is on the top 
of the valve

Restricted Handle (more In the off position, able to Remove handle, rotate 180˚, 
temperature range common in knob turn the handle both re-install

models) is installed clockwise and 
upside down counterclockwise

Temperature limit Remove handle and Position temperature limit
stop out of position see Step 5.3 stop to desired temperature

position

Not able to install Valve installed too far Handle does not install Contact Moen for assistance.
handle/handle back from finished 
rubs up against wall
escutcheon

Handle is hard Cartridge stem is Difficult movement from Replace cartridge 
to turn difficult to rotate handle or lubricate

For further assistance, contact Moen at:
USA: 1-800-289-6636 or visit www.moen.com

Canada: 1-800-465-6130 or visit www.moen.ca

6. Post Installation - Troubleshooting Guide

Problem Possible To Diagnose Remedy
Cause

▲

▲One Handle Shower Only Valve Trim

INS2152-English_INS2152_english_spreads  4/26/11  2:13 PM  Page 1

Courtesy of Moen (2011). One handle tub/shower valve trim installation instructions - INS2152. Retrieved from: http://www.moen.ca/shared/docs/instruction-sheets/ins2152.pdf
Reproduced with permission. Document has been adapted. Content may not be current.
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